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Care chiefs children’s nursery 

Medication 
 Policy and Procedure 

 
 

EYFS legal requirement: “The provider must promote the good health of the children 
attending the setting, They must have a procedure, discussed with parents for responding to 
children who are ill or infectious, take necessary steps to prevent the spread of infection, 
and take appropriate action if children are ill” Health, EYFS 2017 Page 27,  Paragraphs 3.44 – 
3.46 
 
Health and Well-Being policy 

 Medication 
 Food and drink 
 Accidents and injuries 
 Illnesses and Sick children 
 Accidents and Injuries 

 

Administration of Medicine  

Medication will not be given without the prior written request of the parent, which will 
include frequency, dosage, any potential side effects and any other information. 

Medication must only be administered by the nursery manager, deputy manager, third In 
charge and room leaders. 

Prescribed medication may be administered by the nursery; written authorisation must be 
given by the parent/carer on one of our Medicines Forms before any is administered within 
setting. This form authorises Care chiefs nursery staff to administer stated medicines.  A 
written record will be kept of all medication administered. 

 

Training  

Any specific training is undertaken and recorded for any children with technical/medical 
problems. As stated in 3.45 of the Statutory Framework of the EYFS, “Training must be 
provided for staff where the administration of medicine requires medical or technical 
knowledge.” 
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Non-prescription medicines can be given with written consent, at the discretion of staff and 
the nature of the child’s complaint.  A written record will be kept of all medication 
administered.  

 

 

PROCEDURE for administering medication:                                                    

 Prior consent is arranged. 
 Any medication given prior to arriving at the setting will be recorded and signed 

to indicate time of last dosage and required amount to avoid over medicating. 
 All necessary details are recorded on a medication form, which is then signed by 

the parent.          
 The medication is properly labeled and safely stored during the session. It should 

be in its original container with the pharmaceutical label that includes the child’s 
name, the date, the type of medication and the dosage.   

 Another practitioner must act as witness to ensure that the correct dosage is 
given. 

 Parents sign the medication form to acknowledge that the medication has been 
given. 
                                                             

If there is any change in the type of medication—whether regarding dosage or other 
changes to the information given on the Medication Form—a new form will be completed. 

We will make every effort to follow parents/carers instructions, but reserve the right to 
refuse a request to administer medicines whilst a child is in our care. 

We adhere to the recommendations in the EYFS page 27.  

*Medicines containing aspirin should only be given if prescribed by a doctor. 

 

Medication needed to be on site will be stored in the office or securely locked medication 
cupboards at an adult height in the nursery rooms. 
Staff medication will be kept in staff lockers. Children’s medicine will be kept in the nursery 
rooms in the medication cupboard, where this is not possible children’s medication will be 
kept in the manager’s office clearly labelled. 

If staff are taking medication that may affect their judgements and ability to care for the 
children then this will be reported to Ofsted. 

An overview of staff on medication and any other information relating to this is available in 
the manager’s office. 


